
 

 

 

 

JOB DESCRIPTION 
 

JOB TITLE   Early Years’ Teaching Assistant 

 
ACCOUNTABLE TO Headmistress and Head of Department  

 

REPORTING TO  Head of Department and Form Teacher 

 

CONTRACT Permanent and term time only plus 8 days (including INSET) 

37.5 hours a week 

 

REMUNERATION  LBHS Support Staff Scale F Point 22-25 (£21,910 - £22,293 FTE) 
    dependent on qualifications and experience 

 

PENSION Enrolment into the pension scheme (option to opt out if 

preferred) 
 

 

Lady Barn House School is committed to safeguarding and promoting the welfare of children 
and young people and expect all staff and volunteers to share this commitment.   
 
Applicants are required to undergo child protection screening appropriate to the post, 
including checks with past employers and the Disclosure and Barring Service (DBS).  The post 
is exempt from the Rehabilitation of Offenders Act 1974 and the school is permitted to ask 
shortlisted candidates to declare all cautions and convictions prior to interview. 
 
Please see the School’s Safer Recruitment Policy for further information. 
 

 

 

Support for Pupils 

• Under the general supervision and direction of the Form Teacher to implement 

structured learning activities for individuals and groups of pupils. 

• To assist in the devising of pupil's individual targets and their monitoring and review. 

• To implement specific activities with individual pupils or groups, appropriate to the 

developmental needs of individual children throughout different curriculum areas. 

• To assist in the development of varying skills that support pupils' learning 

• To develop positive relationships with pupils to promote pupil progress and attainment. 

• To undertake activities in order to monitor the Seven areas of Learning. 

• To provide equal access to opportunities for all pupils to learn and develop. 

• To assist in the specific medical/care needs of pupils when specific training has been 
undertaken.  

 

 JOB DESCRIPTION 



 

Support for the Form Teacher 

• To monitor and record pupil progress and developmental needs. 

• To produce relevant classroom resources. 

• To provide general admin support e.g. preparing materials for agreed activities, tidying 

away, keeping resources organised, putting up/taking down/maintaining displays 

• To assist in pupil supervision and assist in the management of pupil behaviour. 

• To provide short term cover for the department(s) to which the Teaching Assistant is 

normally assigned, when the teacher is unexpectedly unavailable. ‘Short term cover’ is 

deemed to mean at the most an hour in a day but Teaching Assistants will only be asked 

to do this in extremis. 

• To provide information to the Form Teacher to assist in the planning of work 

programmes. 

• To provide clerical and administrative support, e.g attendance register, lunch choices. 

• To help teachers make necessary preparations in readiness for a new term or year 

(includes some hours out of term time). 

• Assisting with the supervision of pupils out of lesson times at various times of the school 

day, including before and after school, and according to contracted hours. 

• Administer routine tests, assist in the invigilation of tests and undertake routine marking 

of pupils’ work. 

 

Support for the Curriculum 

• To assist in the planning, resourcing and delivery of educational activities. 

• To use specialist knowledge / experience to provide appropriate support to pupils in 

relation to their individual needs, e.g. intervention groups. 

• In conjunction with teachers, to record pupils’ progress and providing feedback to 

colleagues and parents as appropriate. 

• To support the use of ICT in learning activities. 

 

Support for the School 

• To contribute to the overall aims and ethos of the school. 

• To contribute to the ongoing development of school/department/team, as appropriate. 

• To take part in education visits (day and residential) undertaken by assigned 

department(s). 

• To support the promotion of positive relationships with parents, carers and outside 

agencies. 

• To work within school policies and procedures. 

• To attend staff training and participate in the cycle of Professional Review. 

• To attend relevant meetings and events, including Parents’ Evenings, Open Mornings, 

and other occasions, as required. 

• To be aware of the confidential nature of issues related to home/pupil/teacher/school 

work.  

• To take care for their own and other people's health and safety. 



 

 

You may also be required to undertake such other comparable duties as is reasonably required 

by the Headteacher from time to time. 

 

Events Attendance (15 hours) 

 

Where attendance at events change, at least half a term’s notice will be provided. 

• Open Mornings  

• Parents’ Evenings  

• Welcome Evenings  

• PTA Christmas Fair  

• Stay and Play Sessions 

Time during the school holidays (arranged in liaison with Form Teacher) to prepare classrooms 

and other areas in readiness for a new term/year (15 hours/2 days) 

 
 

 

 

 
  



 

THE SCHOOL 

Lady Barn House School is a thriving independent day preparatory school for boys and girls 

aged 3 to 11. There are currently around 480 pupils on roll. The school offers excellent teaching, 

traditional values and exceptional pastoral care. There is a strong academic legacy with an 

individual focus on strengthening each pupil’s confidence and abilities. The school aims to ensure 

that each child is happy, challenged and empowered to take full advantage of the wealth of 
opportunities on offer at Lady Barn House School; leaving them equipped with the knowledge, 

skills and confidence to make a successful transition to Senior School.   

The School has its own site on Schools Hill, Cheadle, enjoying its own superior facilities, 

including specialist classrooms, a fully equipped EYFS unit with exceptional indoor and outdoor 

facilities, a separate performing arts building, an extensive Forest School area, indoor gymnasium 

and two large floodlit astro-turfs. Lady Barn House School recognises that its staff are its most 

valuable asset and seeks to recruit and retain energetic, dedicated and creative staff with a 

passion for education. The aspirations of children and parents are high and we are constantly 

striving to maintain and further improve our standards. Above all we are a happy and dynamic 

place in which to teach and work. 

 

DETAILS OF THE POST 

We are seeking to appoint a permanent and full-time Early Years Teaching Assistant to start in 

February 2022 or as early as possible thereafter.  It is expected that the successful candidate 

will assist in Early Years in the first instance. 

The post involves being the full-time classroom support. Each class at Lady Barn has up to 22 

children, with a roughly equal split of boys and girls.  

Please note that, at some point in the future, it may be necessary or desirable for the teaching 

assistant to support a class in another part of the school. 

The successful applicant must have an excellent rapport with young children, be committed to 

the highest standards of educational provision and be in sympathy with the aims and ethos of 

Lady Barn House School. 

 

 

CONDITIONS OF SERVICE 
 

The hours of work are 37.5 hour per work from 8.15 to 4.15pm Monday to Friday (term-time 

only plus 8 days).  The salary is split by equal monthly instalments throughout the year. 

 

Lady Barn House School has its own salary scale. All colleagues are entitled to a free school 

lunch in the dining room in exchange for various duties.  All permanent colleagues receive a 

generous discount on the fees for any of their children who attend the school, subject to 

availability of spaces. 
 

 



 

PROCEDURE FOR APPLICATION 
 

Applications should be made using the application form enclosed in the pack available and 

forwarded with a letter of application to the Headmistress, Lady Barn House School, Schools 

Hill, Cheadle, SK8 1JE or via email to recruitment@ladybarnhouse.org by 12 noon on Monday 

17 January 2022.  Interviews will be held on Thursday 20 January 2022 and references will 

be taken for those candidates considered for the shortlist.  

 

The appointment will be conditional, subject to all satisfactory pre-appointment checks being 

completed. 

 

Please note that due to the COVID-19 pandemic the school may operate differently 

and some aspects of the role may need to be modified to comply with government 

guidance.  All applicants would need to demonstrate flexibility during this time and 

during any crisis period. 
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Person Specification – Teaching Assistant 
 Essential Desirable Assessed 

Qualifications    

Excellent numeracy and literacy skills. ✓  A,I 

Full and relevant Level 3 qualification. ✓  A,I 

First Aid Training or willingness to obtain a first aid training certificate. ✓  A,I 

Any other relevant experience.  ✓ A,I 

Experience    

Recent experience working in a primary or infant or junior setting.  ✓ A,I,R 

Experience of independent school education.  ✓ A,I,R 

Some understanding and awareness of SEND.  ✓ A,I,R 

Special Knowledge    

EYFS and/or KS1 curriculum.  ✓ A,I,R 

Supporting outdoor or sports provision.  ✓ A,I,R 

Excellent IT skills.  ✓ A,I,R 

Particular Skills and Aptitudes    

Team player. ✓  A,I,R 

Good interpersonal, organisational and communication skills. ✓  A,I,R 

Able to deal sensitively with children and parents. ✓  A,I,R 

In sympathy with the ethos of the school. ✓  A,I,R 

Able to work under direction but use initiative as the situation demands. ✓  A,I,R 

Flexible, proactive, positive, ‘can do’ attitude. ✓  A,I,R 

Other Requirements    

Satisfactory Enhanced DBS and children’s barred list check, if appointed. ✓  A,I,R 

Suitable to work with children. ✓  A,I,R 

Willing to receive further training/development. ✓  A,I,R 

Flexible with working hours should the need arise for extra work on an ‘ad hoc’ basis.  ✓ A,I,R 

Willing to take part in residential visits.  ✓ A,I,R 
A = Application, I = Interview, E = Experience, T = Task, R= Reference  

 
 

 


