
 

 

SCHOOL GOVERNOR  

JOB DESCRIPTION 

Becoming a School Governor at Lady Barn House School 

 

 

Lady Barn House School is committed to safeguarding and promoting the welfare 

of children and young people and expect all staff and volunteers to share this 

commitment.   

 

Applicants are required to undergo child protection screening appropriate to the 

post, including checks with past employers and the Disclosure and Barring Service 

(DBS).  The post is exempt from the Rehabilitation of Offenders Act 1974 and the 

school is permitted to ask shortlisted candidates to declare all cautions and 

convictions prior to interview. 

 

Please see the School’s Safer Recruitment Policy for further information. 

 

Lady Barn House School is an inclusive, equal opportunities employer that 

considers all applicants without regard to gender, gender identity, sexual 

orientation, race, ethnicity, disabled or veteran status, or any other characteristic 

protected by law.  We welcome and encourage applications from all individuals 

regardless of individual background or circumstance. 

 

The Role of the School Governor 

Governors provide their time to support the school on a voluntary basis and come from a range 

of different backgrounds.  There are a variety of different roles within the Governing Board, but 

ultimately it involves working with the Head and Senior Leadership Team to promote the aims 

and ethos of the school and to make sure that the pupils at the school receive the best possible 

education.  The school draws on the particular strengths / area of expertise which is assessed 

by carrying out a skills audit. 

 
 

 

The Governing Body has 3 key roles: 

 

1. To set the strategic direction of the school through the School Development Plan. 

2. To hold the Head accountable for the educational performance. 

3. To oversee the financial effectiveness of the school. 

 

A governor’s aim is to work towards a vision that the children at the school will get the best 

possible education, that they will be happy and safe and enjoy their time at the school.  They 

will support the Head and the dedicated team of staff, but will also challenge rigorously where 

necessary to ensure that we deliver our objectives. 

 

Core Functions 

 

As a member of the Governing Board each individual will share responsibility as part of the 

team to ensure that the school exercises its functions effectively, and with good governance in 
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accordance with the terms of the constitution as agreed by its members.  The member will 

bring their unique perspective, informed by their expertise and experience.  This will support 

decisions made by the Governing Board and will help ensure that: 

 

• The interests of all stakeholders and the community remain at the heart of the 

discussions and decisions. 

• The Governing Board and the wider School Leadership acts in the best interests of the 

pupils at all times. 

• That the school delivers the highest quality education and best possible outcomes for all 

their pupils within their resource and budget allocation. 

 

Specific Responsibilities: 

 

• The Governing Board is required to meet 3 times a year at ‘Full Board Meetings’ which 

generally take place near the end of each term. 

• As well as attending a termly Full Board Meeting it is expected that individual Governors 

will actively participate in the work of at least one committee to contribute to the fair 

distribution of the work undertaken by the Governing Board.  These committee 

responsibilities will have a termly commitment in terms of meeting time and work 

undertaken, which is likely to be both during school time and out of school hours. 

• In addition to the broad role of the Governing Body and its appointed committees, 

Governors will work with the Senior Leadership Team to support in specific areas to 

enhance the delivery of the School Development Plan. 

• The school aims to maintain the goodwill and confidence of its staff, pupils and wider 

stakeholder community.  To assist in achieving this objective it is essential at all times 

for Governors to carry out their duties in a courteous and sympathetic manner. 

• Every Governor is expected to establish and maintain positive interpersonal 

relationships with other members.  Positive relationships are characterised by trust, 

open communication and respect.  

• Governors are expected to attend and participate in collective and individual training 

and development opportunities, including off site training and online e-learning. 

• Governors must not disclose, either during or after the termination of your 

appointment, any information of a confidential nature relating to the organisation, its 

staff, its pupils or any third party, which may have been obtained in the course of the 

appointment.  Such information must be handled securely at all times, including home 

and remote learning. 

• At the end of a tenure on the Governing Body all documents, electronic and hard copy, 

obtained in your role as a Governor, should be destroyed.   School will be able to help 

facilitate this, and you will be asked to sign to confirm that this has been done. 

   
 

General Responsibilities: 

 

• The post holder must be aware of and comply with all policies and procedures relevant 
to their work area.  All duties and responsibilities must be undertaken, at all times, in 

compliance with the School’s Employee Handbook. 

• All Governors must be aware of the responsibilities placed upon them under the Health 

& Safety at Work Act (1974) to ensure that the agreed safety procedures are carried 

out to maintain a safe environment for pupils, employees and visitors. 

• Governor responsibilities are subject to review and changes may be made as appropriate 

in response to organisational changes, service changes and guidance and instructions 
received from other organisations such as the Department for Education or the 

Independent School’s Inspectorate. 



 

• The post holder must be familiar and comply with the Staff Code of Conduct. 

 

School Governors are expected to adhere to the Code of Conduct contained within the Nolan 

Principles framework, which are; 

 

• Selflessness:  The Board must act in the best interests of the organisation at all times 

and must take decisions that support and promote the strategic plan, aims and 

objectives.  Members of the governing body should not promote the interests of a 

particular group or body to the exclusion of others. 

 

• Openness:  Board members must be transparent in all actions and they must declare 

and record all relevant personal and business interests and must be able to explain 

actions. 

 

• Honesty:  Board members must ensure that they always act in the best interests of the 

organisation and that all activities are transparent and accountable. 

 

• Objectivity:  Board members must consider all matters on their merits and base 

decisions on the information and advice available and reach their decision independently. 

 

• Integrity:  Board members must actively support and promote their values and must 

not be influenced by personal interests in exercising their roles and responsibilities. 

 

• Accountability:  Board members must take responsibility for and be able to explain 

their actions, and demonstrate that their contribution to governance is effective. 

 

Leadership:  Board members must uphold the principles and commitment to 

delivering good outcomes for tenants and other service users and lead the 

organisation by example. 
 

It is a condition of being a Board member that you sign up to and uphold the terms of the Code 

of Conduct. 

 

 
 

 

 
  



 

THE SCHOOL 

Lady Barn House School is a thriving independent day preparatory school for boys and girls 

aged 3 to 11. There are currently around 480 pupils on roll. The school offers excellent teaching, 

traditional values and exceptional pastoral care. There is a strong academic legacy with an 

individual focus on strengthening each pupil’s confidence and abilities. The school aims to ensure 

that each child is happy, challenged and empowered to take full advantage of the wealth of 
opportunities on offer at Lady Barn House School; leaving them equipped with the knowledge, 

skills and confidence to make a successful transition to Senior School.   

The School has its own site on Schools Hill, Cheadle, enjoying its own superior facilities, 

including specialist classrooms, a fully equipped EYFS unit with exceptional indoor and outdoor 

facilities, a separate performing arts building, an extensive Forest School area, indoor gymnasium 

and two large floodlit astro-turfs. Lady Barn House School recognises that its staff are its most 

valuable asset and seeks to recruit and retain energetic, dedicated and creative staff with a 

passion for education. The aspirations of children and parents are high and we are constantly 

striving to maintain and further improve our standards. Above all we are a happy and dynamic 

place in which to teach and work. 

 

DETAILS OF THE POST 

We are seeking to appoint School Governors who have particular expertise and experience in 

either Finance, HR and/or Employment Law, Premises or Information Technology to join our 

Board of Governors.   

The voluntary post involves attendance at, and to undertake work from, termly Full Board 

meetings and termly Sub-Committee meetings.  Meetings could take place either during the 

school day or out of school hours. 

 

 

PROCEDURE FOR APPLICATION 
 

Applications should be made by submitting a letter of application to the Chair of Governors, 

Lady Barn House School, Schools Hill, Cheadle, SK8 1JE or via email to 
recruitment@ladybarnhouse.org.  The recruitment process will be ongoing until the School has 

appointed to all available posts.  

 

The appointment will be conditional, subject to all satisfactory pre-appointment checks being 

completed. 
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Person Specification – School Governor 
 Essential Desirable Assessed 

Qualifications    

Excellent numeracy and literacy skills. ✓  A,I 

Expertise and experience in either Finance, HR and/or Employment Law, Premises or 

Information Technology. 
✓  A,I 

Live or work within the local community or be able to demonstrate how you are 

otherwise able to bring that perspective to the Governing Body.  
✓  A,I 

Any other relevant experience.  ✓ A,I 

Skills and Experience    

Sound communication skills. ✓  A,I, 

Ability to make use of a wide range of information and data. ✓  A,I 

Ability to drive improvement by supporting and challenging others. ✓  A,I 

Experience of chairing and running effective meetings.  ✓ A,I 

Experience of independent school education.  ✓ A,I 

Special Knowledge    

The capacity to develop specific knowledge and understanding of the school and its local 

community. 
✓  A,I 

An understanding of the resource allocations devolved to schools, and general knowledge 

of the education system. 
 ✓ A,I 

Knowledge and understanding of school data.  ✓ A,I 

The capacity to develop the specific knowledge of ISI monitoring and the role of 

Governors in inspection. 
✓  A,I 

Particular Skills and Aptitudes    

Fairness, tact and diplomacy. ✓  A,I 

A commitment to equal opportunities. ✓  A,I 

A commitment to ensuring the best education for the pupils of Lady Barn House School. ✓  A,I 

Good interpersonal, organisational and communication skills. ✓  A,I 

Ability to respect confidentiality. ✓  A,I 

A willingness to work constructively as part of a team. ✓  A,I 

In sympathy with the ethos of the school. ✓  A,I 

Ability to establish credibility with all stakeholders and partners, especially pupils, parents, 

staff and the wider stakeholder community. 
✓  A,I 

Flexible, proactive, positive, ‘can do’ attitude. ✓  A,I 

Other Requirements    

Satisfactory Enhanced DBS and children’s barred list check, if appointed. ✓  A,I 

Suitable to work with children. ✓  A,I 

Willing to receive further training/development. ✓  A,I 

Flexible with meeting arrangements.  ✓ A,I 

Support for the School by way of attendance at some school events.  ✓ A,I 
A = Application, I = Interview, E = Experience, T = Task, R= Reference  

 
 

 


