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Introduction 

This policy is also applicable to the Whole School including the Early Years Department, Breakfast Club and 

After School Care.  This Policy links to the Safeguarding Policy, the Accessibility Plan, Risk Assessment Policy, 

First Aid Policy, Medication and Asthma Policy, Sickness Absence Policy, Minibus Safety Policy, Educational 

Visits Policy, E-Safety Policy and the Crisis Management Policy, all of which are available by request to the 

school office. 

The Board of Governors, as the proprietor body, have overall responsibility for the School.  The Head has 

delegated day-to-day responsibility for the leadership and management of the School. The School Bursar is the 

designated Health and Safety Officer and assumes delegated responsibility for the Health and Safety in the 

School, reporting to Head on matters related to Health & Safety.  

Member of Staff with responsibility for Health and Safety:   Bursar 

Chair of PHS Committee:      Mr R Doidge 

Members of PHS committee:       P Ward, H Cooper 

 

Health and Safety Policy Statement 

 

The requirement to provide a safe and healthy working environment for all employees is acknowledged. 

The School recognises and takes responsibility for compliance with the statutory duties under the Health and 

Safety at Work Act 1974 and has regard to Health and Safety Advice on Legal Duties and Powers for Local 

Authorities, Head, staff and Governing Bodies (2014). 

  

Lady Barn House School believes that the prevention of accidents, injury or loss is essential to the efficient 

operation of the School and is part of the good education of its pupils. The School believes that only the 

adoption of safe methods of work and good practice by every individual can ensure everyone's personal health 

and safety.  The School will take all reasonable steps to identify and reduce hazards to a minimum but all staff 

and pupils must appreciate that their own safety and that of others also depends on their individual conduct 

and vigilance. 

 

In compliance with the Health and Safety at Work Act 1974, this school will ensure that: 

• all places and premises where staff and pupils are required to work and engage in school life are safe and 

fit for purpose 

• activities are maintained in a condition which is safe and without risk to health. (This includes the 

Health and Safety of persons on school premises or taking part in school activities elsewhere e.g. 

work experience and off-site visits); 

• all plant and equipment is safe to use and that arrangements exist for the safe use, handling and 

storage of articles and substances at work; 

• appropriate safe systems of work exist and are maintained; 

• sufficient information, instruction, training and supervision is available and provided 

•  to ensure that staff are competent to do their tasks and pupils can avoid hazards and contribute in a 

positive manner towards their own Health and Safety and others; 

• a healthy working environment is maintained including adequate welfare facilities. 

 

In addition to the above, the School will ensure that that the Health and Safety of non-employees is not 

adversely affected by its activities. Employee involvement is an important part of managing safety, and 

consultation on Health and Safety with employees forms part of this policy. The School will review this policy 

annually.  
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Organisation and Responsibility 

 

The Governors have ultimate responsibility for health, safety and welfare at Lady Barn House School.  

This policy is a live document, which needs to be reviewed from time to time to ensure that it remains 

current with the organisation’s activities and changing legislation. 

 

Throughout the organization, the visible and active leadership of Governors, though to first line managers, is 

necessary to develop and maintain a culture that is supportive of Health & Safety management. The Policy 

makers; The Governors, in consultation with the Head and Bursar: 

 

• Will be familiar with the overall responsibilities laid down in the Lady Barn House School Health and 

Safety Policy; 

• Must ensure that the school has a structure in place to manage Health and Safety which includes; 

planning, implementation of these plans, monitoring, and reviewing and auditing. This must be 

integrated into general day to day management; 

• Will ensure that plans for continuous improvement in Health and Safety management are developed 

and reviewed regularly; 

• Must ensure that all School activities are organised and have sufficient arrangements and resources; to 

ensure that Health and Safety can be managed effectively. 

• Must ensure that those who have been assigned specific responsibilities in school for Health and Safety 

have been identified, communicated to all staff and Governors, and adequate training or instruction has 

been given; 

• Must ensure that sufficient competent persons are in place to advise the school on Health and Safety 

issues; 

• Is required to monitor that the Health of the School is meeting Health and Safety obligations by 

checking that policies and procedures are implemented. 

• Ensure that the monitoring of Health and Safety takes place on an ongoing basis by the Bursar 

(reporting weekly to the SLT and Head and termly to the Governors) and with annual external review 

and that action plans are developed as a result of audit; 

• The Governors will ensure that all their decisions reflect the commitment of this policy and promote a 

positive culture towards health, safety and welfare issues; 

 

Responsibility for Health and Safety within Lady Barn House School will be allocated as follows: 

 

The Head 

 

Having been kept fully informed of new legislation/Codes of Practice and all safety matters related to the 

school, in addition to the general duties which all members of staff have (see below), the Head is required to 

take all necessary and appropriate action to ensure that the requirements of all relevant legislation, Codes of 

Practice and guidelines are met in full at all times.   

 

The School Bursar/Health and Safety Officer 

 

The Bursar reports to the Head and takes responsibility for keeping them up-to-date with new legislation, 

Codes of Practice, Health and Safety requirements and practices. The Bursar is required to manage, inform 

and report to the Head in the prevention and avoidance of Health and Safety issues. 

 

The School Bursar will; 

• Assume overall responsibility for Health and Safety (keeping the Head informed at all times) and, in 

liaison with the site operatives, ensuring that the school’s facilities, fire-prevention arrangements, 
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policies and practices comply fully with current legislation and standards expected of a school of Lady 

Barn’s standing; 

• Be familiar with the overall responsibilities laid down in the Lady Barn House School Health and Safety 

Policy; 

• Take overall responsibility for the day to day Health and Safety management of the School and school 

activities taking place outside school premises; 

• Determine the resources and arrangements needed to manage Health and Safety effectively as part of the 

school planning process; 

• Delegate duties to other members of staff, any or all of the duties associated with the management of 

Health and Safety. 

• Ensure that all staff within the school are aware of their responsibilities with regard to Health and Safety 

and perform them efficiently. Where staff have specific duties in Health and Safety matters (e.g. First Aid), 

this should be identified clearly to everyone in the premises; 

• Keep up to date with changes or updates in Health and Safety management and communicate these to 

the Head; 

• Ensure that suitable and sufficient training, instruction and information is provided when required 

and that records of training with names of staff attending and dates are recorded in the central 

training record; 

• Set Health and Safety objectives as part of the school planning   process; 

• Advise Governors of the resources and arrangements needed to manage Health and Safety effectively 

as part of the school planning process; 

• Communicate any Health and Safety actions outlined in the school planning process to relevant staff and 

Governors via the regular staff briefings, SLT, Premises and FGB meetings; 

• Develop management arrangements for the identification of hazards and control of risks (risk 

assessments), ensure these take place and that results are communicated to staff; Ensure Health and 

Safety risk assessments are performed efficiently and in line with school policy and staff are trained to 

implement risk assessments effectively. 

• Develop local policies and procedures as necessary for Health and Safety; 

• Draw up any Action Plans required from the results of the Premises Health and Safety 

evaluation and annual risk assessments and monitor these regularly; 

• Advise the Governors and others of the results of any Health and Safety monitoring which takes place and 

of any actions required as a result of this; 

• Consult with staff as necessary on matters of Health and Safety which may affect them at work. 

 

Role of the Site Supervisor (Bursar) 

 

1. To maintain an understanding of Lady Barn House School Health and Safety Policy arrangements and 

the Site Staff responsibilities detailed within them, and an awareness of relevant premises related 

Health and Safety legislation, issues and procedures and operating within these requirements; 

2. To liaise with contractors working on the premises, and ensure that hazard information has been 

exchanged and suitable risk control measures implemented; 

3. Ensuring adequate security arrangements are maintained; 

4. Ensuring the general cleanliness of the premises and that adequate welfare facilities are provided; 

5. Arranging for regular inspection of the areas of the premises for which they are responsible to monitor 

that workplace Health and Safety standards are in effective working order and that a safe means of 
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access and egress is maintained; 

6. Ensuring that adequate fire safety arrangements and emergency procedures are implemented and 

maintained; 

7. Ensuring that plant and equipment is adequately maintained; 

8. Arranging for the regular testing and maintenance of electrical   equipment; 

9. Maintaining records of plant and equipment maintenance, tests, fire evacuation drills, fire officer 

inspections and fire extinguisher maintenance; 

10. Ensuring adequate first aid requirements for the premises are formally assessed and adequate provision 

is made; 

11. Ensuring that all premises related hazards are adequately identified, assessed and suitable and sufficient 

control measures implemented and monitored; 

12. Undertaking thorough investigation of all premises related accidents/incidents. Ensure the availability of 

an accident book at each premises, and up to date Incident Recording  

13. Ensuring the adequate provision of Health and Safety notices and warning signs are prominently 

displayed and comply with the Health and Safety (Safety Signs and Signals) Regulations; 

14. Maintaining a Health and Safety file on the premises in relation to any construction work covered by 

the Construction (Design and Maintenance) Regulations and make this available to contractors upon 

requests; 

15. Ensuring that adequate systems are in place for the management of asbestos through the ‘Premise 

Asbestos Management Plan’ and control of legionella and excessive water temperatures. 

 

All other staff will 

• Maintain an understanding of the Health and Safety Policies and familiarize themselves with this 

document, in particular their individual responsibilities and all other relevant sections to discharge 

their duties safely and efficiently. 

• Look after their own safety and give consideration to the safety of others. 

• Demonstrate commitment to the management of Health and Safety by: 

- Setting a good example to others and promoting good practice 

- Identifying Health and Safety problems and rectifying them if possible 

- Challenging poor Health and Safety performance or attitudes 

- Communicating regularly about Health and Safety 

- Understanding the plans in place for Health and Safety as part of the overall school planning 

process monitor progress in these areas  

- exercising personal responsibility to prevent injury to themselves and others  

- working safely and efficiently  

- using the protective equipment provided and meeting statutory obligations; 

- reporting incidents that have led or may lead to injury or damage;  

- adhering to school procedures, directions and safety instructions for securing a safe work or 

study place; 

- assisting in the investigation of incidents with the object of introducing measures to prevent 

recurrence;  

- taking reasonable care in any action that might endanger themselves or others 

- reporting any concerns or incidents relating to health, safety or welfare to the Bursar or Head 
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immediately 

• Encourage participation in Health and Safety and ensure that communication about Health and Safety 

issues takes place; 

• Assess new and existing work activities for hazards, ensuring that risk assessments are in place, control 

measures implemented (safe methods of work/Personal Protective Equipment etc) and the results of 

risk assessments communicated to relevant persons/Head; 

 

Management Responsibilities 

 

Accidents do not just happen; they occur either because of one or more unsafe physical conditions, incorrect 

behaviour or a combination of these. The control of safety hazards is an essential part of effective 

management. The same applies to the control of health hazards. 

 

The School has a committee of the Board of Governors who is responsible for Health & Safety.  The 

Premises, Health & safety Committee consider H & S Matters in liaison with the Bursar, Head and Site 

Manager.  

 

The Head has overall responsibility for Health and Safety within school. However, responsibility for 

anticipating, responding to concerns and dealing with Health and Safety issues on a day to day basis is 

delegated to the Bursar who has the role of school Health & Safety Officer.  All line managers, including 

members of the leadership team, heads of department, and any others whose role includes supervising other 

staff, pupils and school activities, have a shared responsibility for raising concerns and responding 

appropriately in following up Health and Safety concerns. 

 

Roles and responsibilities of line managers throughout the school 

 

• Responsibility for the Health and Safety of all pupils, staff, parents and visitors who are within the 

areas of responsibility. 

• Carry out regular, routine visual H/S checks of all areas 

• Identify and assess potential and actual health and safety problems 

• Ensure suitable H/S precautions are provided, understood and followed 

• Carry out, record and act upon risk assessments. 

• Investigate or arrange for the investigation and reporting of accidents and “near miss” events 

concerning areas, employees, pupils and others for whom you are responsible 

• Identify, record and instigate measures which should be taken to avoid or minimize similar incidents in 

future. 

• Ensure all actions and findings are shared with the Bursar 

• Communicate regularly on all H/S matters with the Bursar  

• Consult a more senior manager if further information or advice is required to resolve problems   

• Consider whether new systems of work (including practical lessons), machines, substances or the 

significant alteration of existing arrangements will create new Health and Safety problems. If so suggest 

review of H/S provision with the BURSAR. 

 

All Employees 

 

Irrespective of their position within the Lady Barn House School structure, all staff are employees and 

therefore all the employee responsibilities within the Lady Barn House Health and Safety Policy apply to 

everyone.  All employees in the establishment should be aware of the responsibilities of Employees laid down in 
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the Lady Barn House School Health and Safety Policy. 

 

All employees have general Health and Safety responsibilities both under criminal and civil law. Staff must be aware 

that they are obliged to take care of their own Health and Safety whilst at work along with that of others who 

may be affected by their actions. Employees must also co-operate with the Governors and senior management 

of the school so that they may fulfill any legal requirements placed on them as employers and/or persons in control 

of premises. 

 

Pupils/students 

 

All pupils must be encouraged to follow all safe working practices and observe all school safety rules. All pupils 

will: 

 

• follow all instructions issued by any member of staff in the case of an emergency; 

• ensure that they do not intentionally or recklessly interfere with equipment provided for safety purposes 

e.g. fire extinguishers etc. 

• inform any member of staff of any situation which may affect their safety. 

 

Health & Safety Procedures 

 

The following procedures and arrangements have been established within the school to eliminate, mitigate or 

reduce Health and Safety risks: Please note that all staff have access to the Health and Safety policy. New staff are 

given an Induction which includes school guidelines on Health and Safety. Visitors are kept informed of potential Health 

and Safety risks and procedures upon entry to the school premises. Parents are able to request a copy of the Health 

and Safety guidelines as advised on our website and in the Parent Handbook which is re-issued annually to all parents. 

 

Accident Reporting, Recording & Investigation 

 

The detailed procedures for recording and reporting accidents are listed in the School’s “First Aid Policy”. We 

have a duty to report all serious accidents to the Health & Safety Executive within days of it occurring, as 

required by the Reporting of Injuries, Diseases and Dangerous Occurrence Regulations 1995 (RIDDOR). 

The Bursar will report such incidents to RIDDOR as required. 

 

Asbestos 

 

The School maintains an asbestos register and the Bursar is responsible for ensuring that it is kept up to date 

and for any sampling or removal before major works takes place. They are also responsible for making sure 

that contractors and site operatives are fully briefed on areas of asbestos before starting work 

 

Catering - Hygiene certificates  

 

Catering provision is subject to external inspection by the Environmental Health Officer (EHO) and comes 

under the management of Holroyd Howe Catering Company who report regularly to the Bursar. 

 

Contractors 

 

When managing own projects, the Bursar considers how contractors are selected, arrangements for induction 

of contractors to exchange Health and Safety information and agree safe working arrangements, risk 

assessments, frequency of liaison meetings, name of person responsible for monitoring contractors working 

methods, in liaison with the Head as appropriate. Staff should report concerns to the Bursar or Head. External 

contractors are issued with a ‘Contractors Induction Pack’ that gives details of H/S Information.  The school 

complies with Safeguarding procedures in relation to contractors working on site. Please refer to Safeguarding 

Policy. 
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Curriculum Safety [including out of school learning activity/study support] 

 

All teaching staff to liaise with Health & Safety Officer to ensure that suitable written risk assessments are 

produced prior to commencing hazardous activities, or when using specific equipment for curriculum purposes 

e.g. Cooking or Science Equipment.  

 

Drugs and Medications 

 

The procedures for administering medication are laid out in the School’s “First Aid, Medication and Asthma 

Policy”. All staff are aware of children with allergies and actions to be taken in case of an allergic reaction. All 

staff are trained to respond correctly to pupils with specific medical needs. Staff undergo regular Epipen, 

Diabetes and Asthma training. Details of training are found in the First Aid, Medication and Asthma Policy and 

records kept by the School Nurse and Deputy Head Curriculum. 

 

Electrical Equipment [fixed & portable] 

 

All portable electrical equipment is PAT tested regularly. Personal items brought into school should be PAT 

tested. Defective equipment is reported to the Bursar to arrange repairs or replacements. 

 

Fire Precautions & Procedures (and other emergencies) 

 

Fire Risk Assessments are the responsibility of the Bursar. They will review the fire risk assessment annually 

and report to the Health and Safety Governor and Head.  The full assessment is completed by an external H & S 

contractor who provides a comprehensive report. 

 

The Bursar’s responsibilities in this respect are to: 

• produce a whole school fire risk assessment policy which includes the elimination or reduction of 

risks from dangerous substances. 

• review fire procedures and arranges staff training on matters related to fire safety.    

• ensure fire procedures enable the safety of staff and any other person who is legally on the premises.  

• ensure staff know and understand how and when to contact emergency procedures. 

 

Fire alarm checks are carried out weekly by the Site Manager. Different zones are checked each time. A termly 

evacuation drill takes place, time for evacuation recorded and any actions required are undertaken.  

The Bursar ensures that, in addition to the weekly fire alarm tests, the alarm system, together with all smoke 

detectors, emergency lighting, and extinguishers are tested annually by a competent person who is either 

ISO9001 or BAFE approved. The Bursar ensures there is a safe and suitable system for the maintenance of 

clear emergency routes and exits (with doors opening in the direction of escape) and fire signage.   

 

Records are kept in the Fire Log folder in the Site Office. Any necessary actions to be taken are organised by 

the Bursar. 

 

First Aid 

 

Details of first aid provision and procedures and of qualified first aiders are laid down in the School’s First Aid 

Policy. This policy also contains full details of the administration of medication and the care of pupils with 

specific medical needs.  It also contains information concerning how to respond to first aid and medical 

emergencies. A record of Staff who have completed First Aid Training, including level of training, is kept by 

the School. 

 

Fire and Emergency Signs 

 

Fire exit/ emergency signs are displayed appropriately. There is a plan of the School showing the location of all 

alarm points and firefighting equipment. The fire alarm and emergency lighting are tested each week by the 



 

 
 

 
 

9 
 
  

Site Staff, and a record kept in the system. 

 

Gas Safety 

 

The Gas Safety Record is kept in the BURSAR’s office. All work on gas boilers and appliances is carried out by 

registered Gas Safety Engineers. 

 

Glass & Glazing 

 

All glass in doors, side panels to be safety glass and all replacement glass is to of safety standard. Assessment of 

premises is carried out by the Bursar and Site Staff to establish whether there are areas which are unsuitable 

for use by children due to glass being of low standard. 

 

Grounds Safety/Security 

 

Site security is a priority. The grounds of the school are gated and locked out of hours. During the school day 

the automated gates are kept closed, during this period doors are kept open. When the gates open at drop off 

and collection times the doors close automatically. The EYFS unit is kept closed at all times in the day. All staff 

are issued with a pass which unlocks the doors. Staff and regular visitors to site (including catering and 

cleaning staff) must swipe in and out via the visitor management system. All fire doors are unlocked and access 

is kept clear. All visitors must sign in at reception and will be escorted around the building unless they are DBS 

cleared unless they are dropping off or collecting pupils from designated entrance/exits before and after 

school.  

 

Handling & Lifting 

 

Where necessary, Staff will undergo training for handling and lifting. (Staff Guidelines for handling and lifting can 

be obtained from the Bursar who monitors the implementation of the policy and reports any concerns to the 

Head.) 

 

Hazardous Substances (COSHH) 

 

If applicable to the school, a COSHH file will be kept in the Bursar’s office with sheets detailing dates of training, 

training needs and personal protective equipment. All COSHH materials are stored in a locked room in the Site 

office or other areas in the building. Clear direction will be given to all staff who handle hazardous substances. 

 

Housekeeping – Storage, cleaning & waste disposal 

 

School is effectively cleaned and the work of the cleaners is monitored by the Bursar and Site Manager. School 

has sufficient and safe storage. Rubbish is collected daily from bins in school and placed away from the building 

in appropriate bulk waste containers. 

 

After lunch, the dining hall floor is swept and spillages are mopped.  Wet floor signs are used to warn staff. 

Glass is disposed of carefully and separate from other refuse so that accidental cuts are prevented. Where 

possible materials are recycled. 

 

Legionella 

 

The School has a professional risk assessment for legionella, every two years and a regular water sampling and 

testing regime in place. This is carried out by site staff and logged in the HS system. 

 

Maintenance / Inspection of Work Equipment (including selection of equipment) 

 

o A Fixed wire electrical test is carried out every 5 years. 

o PE equipment is checked monthly and more thoroughly annually. 
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o Play area installations are checked monthly and more thoroughly annually. 

o PAT tests are carried out annually.                  

o Air conditioning equipment is serviced annually. 

o Lifts are serviced annually. 

o The Kiln, located in the Art department is serviced annually. 

o All automated gates are service biannually. 

 

Firefighting equipment is serviced annually by specialist contractors and checked regularly by the Site Staff. All 

site maintenance equipment is checked regularly by the site staff. 

 

New & Expectant Mothers 

 

New mums and expectant mothers have a risk assessment drawn up with them where procedures and actions 

to be taken are   outlined. (See Risk Assessments below.) 

 

Noise 

 

If the Site staff use any noisy equipment where normal speaking is inaudible he will use ear defenders in 

accordance with the Control of Noise at Work Regulations 2005. 

 

Occupational Health - Stress and staff well-being 

 

Staff are encouraged to raise concerns about stress, health and well-being. The School will do all that it can to 

support staff as appropriate. The school will use the services of an Occupational Health provider if required.  

Please refer to School’s Sickness Absence Policy. 

 

Personal Protective Equipment (PPE) 

 

The Caretaker and all members of staff wear plastic gloves when dealing with bodily fluids and hazardous 

substances. Please refer to First Aid Policy for full details. Appropriate PPE is sourced for other activities 

where it is required.   

 

Poster on Health and Safety Law 

 

The Health and Safety poster is displayed in the staff room, photocopy room and in each building through the 

site. It is the responsibility of the Designated Health & Safety Officer to ensure that it is up to date. 

 

Reporting Defects 

 

The Bursar makes regular inspections of school and reports to the Head. If other defects are brought to their 

attention it is then the Bursar’s responsibility to make sure the defect is made safe by arranging repair and then 

organising interim arrangements until the defect is repaired. It is the responsibility of every person on site to 

report any Health & Safety concerns (to the Bursar). The School operates an online tracking system available 

to all staff members. (Every) Staff are able to log issues which the Bursar will review and either allocate to a 

member of the site team for action or arrange for a third-party contractor if remedial works are required. 

 

Risk Assessments 

 

Lady Barn House School is committed to ensuring the safety of employees and those who may be affected by 

our work activities.  Through completion of risk assessments, we identify foreseeable hazards and necessary 

controls that are required to eliminate or reduce risks as far as reasonably practicable. 

 

The Bursar is responsible for organising risk assessments and for arranging special risk assessments for staff eg. 

pregnant mothers.  Teachers are responsible for contributing the necessary information of educational visits 

and curricular activities that have potential hazards.    All risk assessments are documented, communicated to 
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relevant employees/persons and reviewed as per the requirements of the Management of Health and Safety at 

work regulations 1999. Lady Barn House School follows a standard Risk Assessment template to enable 

employees and other parties to easily understand completed assessments. Where other pieces of legislation 

require specific risk assessments to be completed, such as COSHH and manual handling operations, we will 

conduct the relevant assessments.  

 

School Trips/ Off-Site Activities (see Transport section below) 

 

All offsite activities have a risk assessment and appropriate approval for the trip is sought from the Head/ 

Bursar, following discussion, via a proposal form.  All school visits and off-site activities have a named visit 

leader who plans for the visit and writes the risk assessment. The Head is responsible for authorising visits and 

activities and approving supervision ratios are in place (following a detailed report from the Bursar). Parental 

authorisation is sought for some visits although generic approval is sought for local outings at the beginning of 

each year.  

 

The Bursar is the Educational Visits Coordinator. There are emergency arrangements for all visits such as 

contact details and medical needs records with the visit leader as well as procedures in case of late return. First 

aid boxes and appropriate medication are taken on all visits. The Head, Deputy or named members of staff at 

school know whom to contact if an emergency occurs. 

 

Slips and Trips 

All wet floor surfaces must be signposted by yellow signs to warn users of danger. 

Staff are advised to wear sensible shoes at all times around the school and exercise responsibility, to avoid 

slips and trips. All staff and pupils are asked to ensure that they resolve or report any hazardous conditions 

that may cause accidents (as appropriate) e.g. spillages, toys on thoroughfares, pupil bags or coats on corridor 

passageways etc. Pupils are rewarded for keeping the school tidy and organising their belongings in a safe and 

secure fashion. 

 

Smoking 

 

No smoking is permitted on the school site at any time. 

 

Supervision [including Before and After School Care] 

 

Our children are supervised during classroom activities and whilst on the playground.  

 

Older children are able to work independently inside school with intermittent supervision which is left to the 

class teacher’s discretion depending on behaviour and needs of the pupils. At playtime and lunchtime there are 

suitable ratios of staff in accordance with children. 

 

For offsite activities adult to pupil ratio is decided depending on the age, behaviour, special needs and the type 

of activity involved. In order to independently supervise children in regulated activity, adults must have 

undergone a clear DBS check with their details recorded on the school’s Central Register (see Safeguarding 

Policy). 

 

Training and Development 

 

The Deputy Heads, Designated Safeguarding Officer and the Bursar are responsible for induction. New 

members of staff are given a copy of the Health and Safety policy by the Bursar and told about where Health 

and Safety information, logs and records are stored. They are familiarised with action to be undertaken in the 

event of a fire alarm and in the event of accidents and illnesses. Records of training are compiled by the Deputy 

Head (Curriculum) and stored on the HR system. 

 

Use of VDU’s / Display Screens / DSE 

Information about safe office work and use of VDUs is available as part of induction information for staff. Eye 
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tests can be arranged if staff have any concerns. All staff are encouraged to take regular breaks when working 

on the computer and IWB presentations for staff and children should have muted backgrounds not just white 

to protect the viewer’s eyes. 

 

Vehicles on Site 

 

There is restricted access to the school site for vehicles.  Where the school needs to be accessed by delivery 

vans etc suppliers are asked to drop off at less busy times when children are in classrooms.  

 

Violence to Staff 

 

All staff are warned not to put themselves in danger by being alone with an aggressive parent or other person. 

If they feel threatened, members of staff are advised to send for help and not be positioned in a room so that 

their exit could be blocked. If a member of staff is the victim of violence (verbal or physical) the police should 

be called by another member of staff. All incidents of verbal or physical violence should be reported to the 

Head and where appropriate injuries recorded in the accident file. 

 

Waste Management 

 

Blood and bodily fluid waste is disposed of appropriately. Details can be found in First Aid and Medications 

Policy.  

 

Water Quality/Temperature/Hygiene 

 

Water is regularly checked and records kept. The Site Manager is responsible for ensuring that this record is up 

to date. 

 

Welfare 

 

The Bursar regularly inspects the school, or delegates this responsibility, to ensure that welfare facilities at least 

meet the minimum standards for temperature, ventilation, lighting, water supply, washing facilities, toilets etc as 

required by the Workplace (Health, Safety and Welfare) Regulations 1992. If any member of staff has a concern 

about any welfare issue they must report it to the BURSAR. 

 

Working at Height 

 

Working at Height training is made available to the site staff. Training for the use of scaffold and ladders will be 

provided to staff (PASMA) as required.  Pupils are not allowed to use ladders in school. 

 

There are restrictions on staff using steps and ladders, training is required, rules on using access equipment, 

arrangements for inspecting and recording checks on access equipment, restrictions on use by pupils, 

contractors etc. The Site staff should undertake ladder check regularly. 

 

 

Monitoring the Policy and results 

Health and Safety is a monitored regularly via Health and Safety Committee meetings (Bursar, Head, Deputy 

Head and Site Manager) and also via the Premises Health and Safety meeting by Governors.  

The accident log is monitored termly by the HSC to identify any trends.  Data is collected by the School Nurse. 

 

Prompt action is taken if there are any concerns. The children are taught about safe play in assembly and 

lessons. All Governors receive feedback on Health and Safety matters at each Full Governing Body Meeting. 

 

The school continues to review its monitoring processes and is currently in the process via the HSC and the 

PHS Committee. 
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