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Policy Statement 

Lady Barn House School is a co-educational independent day preparatory school for boys and girls 

aged 3 to 11 years. The School has strong academic traditions as well as high quality provision for 

sport, science, technology, languages, music, art, drama and outdoor education. 

By providing this broad, varied and challenging curriculum and by helping each pupil to feel valued, our 

aim is to assist each pupil in developing his or her potential to become well-balanced, confident 

individuals who enjoy learning, meeting challenges and expanding their capabilities. 

Lady Barn House School is pleased to accept applications for children to join in various age groups 

and maintains a partially selective policy for admissions. The school is, therefore, mixed-ability by 

nature and in keeping with its aims to provide a holistic, well-rounded education. 

The usual points of entry are at the start of September when the child is 3 years of age (Nursery), at 

the start of September at 4 years of age (Reception), and at the start of September at 7 years of age 

(Year 3). Places for children at other ages are occasionally available. The School’s Admissions  Manager 

can provide details of current availability of places.  The School does not under normal circumstances 

admit children into a year group other than that determined by their chronological age.  

Lady Barn House School welcomes applications for admission from all sections of society and is non-

discriminatory in line with the Equality Act (2010) and the School’s Equal Opportunities Policy. This 

applies to all pupils (including those in our EYFS setting) and rejects inappropriate discrimination on 

the grounds of gender, age, religion or belief, physical ability or disability (including HIV status), race 

(including colour, nationality, ethnicity, family, cultural or linguistic background). In the same way, the 

parents of candidates for admission will not be discriminated on the grounds of their age, gender or 

marital or civil partnership status. 

The School does not operate within a catchment or priority area.  

The way in which Lady Barn House School deals with pupil behaviour, including exclusion and 

expulsion is set out in the School’s Behaviour Policy. Therefore, this Admissions Policy should be read 

in conjunction with the Behaviour Policy, which is available on the school website. 

Although the school’s religious education curriculum covers all the main world religions, Lady Barn 

House School has Christian roots and a broadly Christian ethos. Parents should be aware that all 
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pupils are expected to attend assemblies where our six core values of kindness, honesty, teamwork, 

creativity, resilience and respect for others are promoted.    

This Policy is written with regard to relevant legislation and guidance, including Children Missing 

Education (DfE September 2016) and School Attendance (DfE August 2022). 

 

Admission Criteria 

Admission and entry to Lady Barn House School is subject to the availability of a place and the 

prospective pupil satisfying the following admissions criteria: 

• Be able to attend School on a regular basis; 

• Be of sufficient maturity and appropriate age to participate in all relevant aspects of School 

life; 

• Satisfactory performance in entry assessments set for the age of the child; 

• A satisfactory report from the prospective pupil’s previous school from Reception upwards, 

where requested by the Head; 

• Any learning difficulties or special needs have been identified to the School by the parents in 

writing and the School can meet the needs; 

• Any fees due at the child’s present school have been paid. 

• That the child has the correct immigration permissions to live in the UK and to study at the 

School, including children who are entering the UK on a dependant’s visa. 

 

Lady Barn House School is committed to ensuring that the Admissions Register is maintained in 

accordance with The Education (Pupil Registration) (England) (Amendment) Regulations 2016. From 

the beginning of the first day on which the school has agreed or been informed that the pupil will 

attend the school, an entry will be made in the school’s Admissions Register in line with the Education 

(Pupil Registration) (England) (Amendment) Regulations 2016. 

It is expected that pupils will automatically progress through the School, subject to them meeting the 

required standards of behaviour and attainment. Lady Barn House School reserves the right to refuse 

entry or progress into the following year group if, in the opinion of the Head, the child is not likely to 

benefit from the educational, pastoral and/or social provision of the School. 

 

Special Educational Needs/Disabilities 

Pupils are not discriminated against because of a special educational need or disability.  Applications 

from parents of pupils who have special educational needs and/or a specific learning, behavioural or 

physical disability will be treated on an individual basis.  

The School will act reasonably when considering such applications and with due regard to its obligation 

to make reasonable adjustments for disabled pupils with reference to the DfE’s Special Educational 

Needs and Disability Code of Practice: 0 to 25 years (April 2020).  Decisions on the offer of a place 

will be based on the ability of the school to meet the physical, personal and academic needs of the 

pupil and, where relevant, any health and safety issues. 

Before their child is admitted to the school, parents must provide in writing full details of any particular 

need or disability, including any relevant professional reports that exist.  The Head will discuss with 

parents the adjustments and support that would be required to accommodate the need or disability.  
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Once the child has been admitted to the School, the parents must update the School with any special 

educational need or disability that subsequently emerge. 

The school has a Special Educational Needs and Disability Policy and an Equal Opportunities Policy to 

ensure such children’s requirements are fully taken into account in all matters appertaining to school 

life.  These policies are available on request from the school. 

 

Registration of Interest 

All prospective parents are encouraged to make an appointment to meet the Head (or Deputy Head) 

and to receive a tour of the School.  Regular Open Mornings are also scheduled, the dates of which 

are posted on the school website.  Such visits are the best way for parents to get a clear idea about 

whether the School might suit their child and they also provide an opportunity to ask any questions 

or seek clarification about the School that they might have. 

In order to register interest in a place at Lady Barn House School, parents should complete and return 

the Application Form, together with a non-refundable fee of £50.  On receipt of these, the School will 

confirm that the child’s name has been added to the school’s register of candidates for admission. 

Families seeking a place through the School’s Bursary Scheme must register their interest in the same 

way as outlined above – refer to the Bursary Policy. 

Applications are considered in the order that they are received however priority is given to siblings 

of existing pupils and children of members of staff at the school, subject to the child meeting the 

School’s normal admissions criteria. 

An Admissions Register is kept by the School’s Admissions Manager of all registrations received by 

the School for the current academic year and also future academic years. 

Applications which do not progress to a secured place at the school will be removed from the database 

in line with the School’s retention policy. Admissions information is generally kept for one year after 

the proposed point of entry unless there are exceptional circumstances. 

A separate application will be required each time a family expresses interest in a place at Lady Barn 

House School. The only exception is for families who choose or, in the event of oversubscription, are 

asked to defer, a Nursery application to a Reception application. 

 

Admission into Nursery 

Pupils are admitted to Nursery in the September after their third birthday. 

There is no formal assessment for children entering the Nursery. Applications for entry into Nursery 

are ordered by date on which the school receives them, together with the £50 registration fee. 

Conditional Nursery places are offered according to the date of registration, usually in the September 

prior to the year of entry.  

This offer is conditional subject to the completion and return of the School’s Confidential Disclosures 

Information Request, in which full details of the following are made known in confidence to the School: 

• any medical condition, health problem or allergy  

• any learning difficulty, disability, or special educational need 

• any behavioural, emotional and / or social difficulty 

• any visual or hearing impairment or any physical disability  
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If necessary, the Head will contact parents to discuss arrangements or reasonable adjustments that 

would need to be made to meet the child’s needs, and whether the School is able to make these 

adjustments. 

On receipt of the completed Confidential Disclosures Information Request, and once any necessary 

further discussions have been completed, the offer of a place in the Nursery will be confirmed and the 

place reserved.   

Where we are unable to offer a place in the Nursery because of availability of spaces, parents will be 

offered a place on the waiting list for their child and/or the opportunity to attend the Reception 

assessment the following October. 

 

Progression from the Nursery into Reception  

Each pupil’s progress will be monitored carefully throughout the Nursery year through incidental and 

focused observations and systematic pupil tracking.  Progression into the Reception Year from the 

Nursery is very much the norm but not guaranteed.  Great care is taken in making any judgement at 

this early age and it is recognised that children develop at different rates throughout their early school 

days. 

If it becomes apparent that a pupil is finding it difficult to cope with the academic or social environment 

of the school, discussions with the pupil’s parents will take place to determine the best way forward 

and options for alternative schooling arrangements. 

 

Assessment for September Entry into Reception  

Children who are currently in the Lady Barn Nursery will secure their place in Reception without 

further assessment, subject to the conditions above.   

New pupils to the school are admitted to Reception in the September after their fourth birthday. 

In the October prior to this, the Head of Early Years invites all children registered for Reception to 

attend a pre-arranged, two-hour nursery session. The purpose of this visit is to help us to assess 

whether, in our professional judgment, Lady Barn is a setting in which a child will thrive. The age of 

the child at the time of the visit is taken into consideration. 

In advance of the visit to Lady Barn, parents are required to complete in confidence the Confidential 

Disclosures Information Request, which details any of the following that might affect the child either 

on the assessment day or subsequently if they attend the School. 

• any medical condition, health problem or allergy; 

• any learning difficulty, disability, or special educational need; 

• any behavioural, emotional and / or social difficulty; 

• any visual or hearing impairment or any physical disability. 

 

The Reception visits take place during a morning or afternoon Nursery session.  Up to three children 

will be invited for each session. Great care is taken to make the child feel at home in an unfamiliar 

situation. Parents should leave their child in the capable and caring hands of the Nursery staff and 

return at the time indicated. 

During the visit, the Head of Early Years will assess a child’s level of communication and language, and 

their physical, personal, social and emotional development. These observations will be made whilst 

the child is at play and integrated within one of our current Nursery classes. 
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The outcome of the visit will be communicated to the parents as soon as all visits are completed and 

considered. 

The two possible outcomes are (a) a provisional place is offered (b) a place is not offered. 

Places at Lady Barn House School are highly sought after. Following the nursery visits, if there are 

more prospective pupils for Reception entry than places available, then we will provisionally offer 

to all children who have met our admission requirements for Reception and places will be 

secured on a first-come, first-served basis. Securing a place requires completion and return of 

the acceptance correspondence and the acceptance deposit simultaneously. However, priority will be 

given to siblings of current pupils, but only if the child has met the Reception entry requirements. 

Siblings of current pupils will be posted their offer in advance of other applicants to allow priority, 

however it is the parents’ responsibility to return the forms and payment promptly to secure the 

place. If we are unable to convert a provisional offer to a confirmed place due to oversubscription, 

the child will be placed on a waiting list for entry for a 12-month period.  

 

Admission during Reception and from Year One onwards 

Assessments for admission during Reception and from Year 1 onwards are run throughout the school 

year, either individually or in groups. In the Spring Term, days are set aside for September entry into 

Year 3, Year 4, Year 5 and Year 6.   

The assessment or ‘taste-test day’ includes activities which assess the child’s current level of attainment 

in reading, writing and mathematics, with the expectation that the child has reached at least the level 

of attainment normally expected for their age. The assessment also considers their general behaviour 

and their level of social interaction with children of a similar age and adults in school.  

Parents wishing to put their child forward for an assessment should register their interest in advance 

by completing and returning an Application Form together with a non-refundable fee of £50.  They 

will then be sent an invitation to bring their child along for a full day or half day at the School, dependent 

on the year group. In advance of attending the day, parents are required to complete in confidence 

the Disclosures Information Request, with details of any of the following that might affect the child 

either on the assessment day or subsequently if they attend the School. 

• any medical condition, health problem or allergy; 

• any learning difficulty, disability, or special educational need; 

• any behavioural, emotional and / or social difficulty; 

• any visual or hearing impairment or any physical disability. 

This information is required both for the safe and proper completion of the assessment day and so 

that we can ascertain, in conjunction with the parents, what reasonable adjustments might need to be 

made, if the child is to be offered a place at the School. 

In evaluating the completed assessments and all other relevant information, the Head will be seeking 

evidence to support the view that the prospective pupil will be able to develop and prosper in the 

particular academic and social environment of the School. 

As part of the entrance assessment procedure, with the prior permission of the prospective pupil’s 

parents, a letter may be sent to the Head at the child’s current school to request a confidential pupil 

report. 

Where circumstances dictate that an assessment cannot take place in school (e.g. if a child is based 

overseas), then the School will facilitate a remote assessment. Remote assessments must be carried 

out under examination conditions and we will require a recent school report or reference from the 

child’s current school in support of the application. If there is any doubt that the assessment has not 
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been carried out independently by the child, then the Head may request that a re-assessment is 

arranged. 

The outcome of the assessment will be communicated to the parents as soon as possible.  

The three possible outcomes are (a) a place is offered (b) a waiting list place is offered (c) neither a 

place nor a waiting list place is offered. 

 

Formal Offer and Acceptance of a Place 

An offer of a place at the School will be made by way of a formal offer letter from the Head to the 

parents of the child, which may be subject to such conditions as are specified in the letter.  

Accompanying the offer letter will be two copies of the Acceptance Form together with: 

• a copy of the School’s current Terms and Conditions; 

• the School’s current list of fees; 

• the current School Rules; 

• the School’s Medical & Consent form; 

• The School’s Confidential Disclosures Information Request (Nursery offers); 

• the Use of Images of Children Policy; 

• the School’s Privacy Notice. 

 

In order to accept the place offered, the following should be returned to the School:  

• one copy of the completed and signed Acceptance Form (signatures are required from all 

persons with parental responsibility); 

• where relevant, disclosures about any Court Orders or issues related to Parental 

Responsibility. 

• the completed and signed Medical Information & Consent Request; 

• the completed and signed Confidential Disclosures Request (Nursery offers); 

• a copy of the child’s full birth certificate detailing both parents’ names; 

• where relevant, documents relating to the right to live and work in the UK if a family is from 

overseas 

 

The above, together with a £300 deposit payment, must be returned to the School simultaneously.    

The Acceptance Deposit for applicants who are based overseas during the admissions process is £1000; 

the additional £700 paid to secure the place will then be allocated towards the second term's fees 

upon joining the School. 

The deadline for return will be laid out in the offer letter; this may be within a set timeframe, or on a 

first-come, first-served basis (if we are oversubscribed). If a deadline has been noted on the offer 

letter, an offer is no longer valid once the date has passed and the place may be offered to another 

family. 
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Once all has been received, a formal letter is sent from the School acknowledging receipt and 

confirming that the child’s place has now been reserved. 

The copy of the Terms and Conditions and one copy of the Acceptance Form are to be retained by 

the parents of the prospective pupil for their information.  

Details of the deposit and the notice requirements are set out in the Terms and Conditions and may 

with notice be changed by the School from time to time. The deposit will be refundable and will be 

repaid by bank transfer after the pupil has left the School and once all other financial obligations to 

the School have been settled in full. Parents will be offered the option to donate their deposit to the 

School Bursary Fund or general fund. Deposits are held separately to the general funds of the School. 

After the Acceptance Form has been returned, parents who cancel their acceptance of 

a place less than a term prior to the date on which the pupil was due to join the School 

will be liable for the payment of a term’s fees (less the lunch fee) to the School. The deposit 

will be refundable and will be repaid by bank transfer once fees in lieu have been settled in full. 

After the Acceptance Form has been returned, parents who cancel their acceptance of a place more 

than a term prior to the date on which the pupil was due to join the School will forfeit their Acceptance 

Deposit. 

Any cancellation of an accepted place must be received by the Head in writing and signed by all parents 

with parental responsibility (i.e. those who have signed the Acceptance Form) 

 

Right of Appeal 

There is no legal or regulatory right for a parent to appeal an admissions decision.  If a parent believes 

that that School has acted out of line with this policy in making its decision, we would invite the parent 

to contact the School or the Chair of Governors. 

 

Data Protection 

The School will keep a record of all applications received for the current and future academic years. 

Details of the record kept by the School and how long these are retained is set out in the School’s 

Privacy Notice, which is available on the School’s website.  

 

Monitoring this Policy 

The operation of this policy will be monitored by the Governors through the Education and HR 

Committee. The policy will be reviewed annually. 
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